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and alleged complaints will be treated fairly and quickly. If a student is not comfortable with making a complaint to the principal 
or counselor, the complaint may be made to any other adult employee. The employee will report the complaint to the appropriate 
principal or counselor. There shall be no retaliation against individuals who file complaints under this policy or who assist in the 
investigation of such complaints. 
The Superintendent of Schools shall establish a written procedure for responding in writing to the complaint. The procedure shall 
include a means for the student to appeal decisions to the Superintendent and to the School Board. The Superintendent will cause 
to be developed appropriate alternative procedures for special needs and younger students.
A program of education and intervention shall exist for students who are bullied or harassed and students who have engaged in 
bullying or harassment.

HEaltH aidE/NUrsE 
Accidents or injury occurring on school premises should be reported to the advisor/teacher in charge first then to the health aide as 
soon as possible. The health aide will determine what actions are to be taken and/or if parents should be contacted.
Students are not to contact parents themselves for transportation home in the case of an illness or injury.  This will be done 
by the health aide.  Students who have been injured or who are ill should never leave the building without authorization from the 
main office and/or nurse. 
Students who feel ill should report to their classes first for attendance before going to the health aide.  The health aide is on duty 
at the middle school from 9:30 a.m. – 2:30 p.m. during the school day.  The Health Aide Office is located next to the main office.
The health aide will assist students with disabilities and those with leg injuries or on crutches.  She/he will also do vision and hearing 
screening if requested by a parent or teacher.   
All medicine taken at school must be brought to school by a parent in a labeled container.  The medicine is to be kept in a secure 
cabinet in the Health Aide/Nurse’s Office and administered by the health aide.  Most pharmacists will provide an extra container to 
be kept at school if requested.  Medications can be given only when it comes to school in the proper bottle and properly labeled.  
A parent permission form must be completed and on file in the Health Aide office before medication can be dispensed.  
All students will have a pass from their teacher when they are sent to see the Health Aide/Nurse.  Teachers will screen the purpose 
of the student visit to the Health Aide/Nurses Office.  

HoNor roll 
There is a quarterly honor roll posted for 7th and 8th grade students.  This is posted in the commons at Viking Middle School, as 
well as published in the Baldwin Bulletin and Woodville Leader.  

iPods/mUsic dEVicEs
During lunch time, music devices such as I-pods, CD players, and music items may be listened to with the use of headphones. No 
loud music may be played openly for all to hear.   While it is ok to use I-pods for music they can not be used to visit social networks. 
This is only allowed during lunch time and it is the student responsibility to care for the items that they bring to school.  The school 
district is not responsible for any items that may become broken, vandalized or stolen while on school grounds.  If the music is 
deemed inappropriate by school officials, the student will be asked to put the device away.  Administration reserves the right to 
confiscate any items that are not used appropriately or contain inappropriate music.  

itEms Not aPProPriatE for scHool
The following items are not allowed to be used at school from 7:30 AM – 3:18 PM.:  Skateboards, roller blades, squirt guns, laser light 
pens, swearing, gum/candy, wearing caps, chains, and knives of any kind, video games, cell phones/pagers, light sticks, pacifiers, 
noisemakers, and use of classroom phones.  Any other items deemed inappropriate by the principal will be dealt with accordingly.  
State and Federal laws prohibit firecrackers and other incendiary devices, firearms, knives, pepper spray, or any other weapons 
on school grounds or at school activities off school grounds. Inappropriate items will be confiscated and may be returned only to 
parents or not returned at all.

lEGal ProtEctioN of stUdENt riGHts
A. equal educational opportunity:  The Baldwin-Woodville Area School District does not discriminate against pupils on the 

basis of sex, race, national origin, religion, ancestry, creed, pregnancy, marital or parental status, sexual orientation, or physical 
handicap in its education programs or activities.  Federal law and school district policy prohibits discrimination in employment 
on the basis of age, race, color, national origin, religion, sex, or handicap.

B. freedom from Harassment:  All students in the Baldwin-Woodville Area School District are protected by school district policy 
from harassment of any type.  If you feel you are a victim of harassment of sexual, physical, verbal, psychological, racial, religious, 
handicap harassment or any other reason, contact your principal.

c. Students are expected to cooperate in school investigations.  Students have the right to silence; however, they accept 
the responsibility of earning a consequence for impeding an investigation.
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 liBrary mEdia cENtEr
A. Hours:  The library media center will be open from 8:18 a.m. to 3:18 p.m. daily.  
Fines are not assessed for overdue materials.  If, however, a book or magazine is lost, the student will be expected to pay for lost 
materials.
B. Student conduct in the Library Media center:  Students wishing to use the library media center or computer lab during study 

hall must report to study hall first, then have a pass filled out for the area you wish to go to.  You will be dismissed from the 
study hall by the study hall supervisor at that time.  These areas have limited seating; therefore, some students may not be able 
to sign in.  Students coming to the library media center or computer lab from an individual classroom must have a pass signed 
by the teacher of that class.

Students may lose library media center or computer lab privileges for displaying disrespect toward students or staff, defacing  materials/
equipment, or taking materials without first checking them out.  The librarian will determine the length of time that a student may not 
use the library media center, materials, or applications lab.

locKErs
Students will be provided with a locker where they can store coats and books during the school day.  the lockers are the property of 
the school district and school officials have the right to inspect lockers at any time, according to district policy and Wisconsin 
State Statute.  Locks with combinations are provided by the school.  Unauthorized locks will not be allowed on physical ed lockers. 
If a student has difficulty with their lockers or combination, they should report the problem to the office immediately.  Students are 
advised not to share their combination with others, nor bring valuables to school since we cannot guarantee the security of items in 
their lockers.  Only items needed for school should be brought to school and kept in lockers.  Viking Middle School does not allow 
the sharing of lockers or “locker buddies.”

BaldWiN-WoodVillE arEa scHool district 
Board Policy maNUal  446.1

Locker SeArcHeS
The District provides a locker for the convenience of the student to be used solely and exclusively for the storage of outer garments, 
footwear, and school-related materials. No student shall use the locker for any other purpose.
The locker assigned to a student is the property of the District. At no time does the District relinquish its exclusive control of such 
lockers. A locker may be searched as determined necessary or appropriate without notice, without student consent and without a search 
warrant. The search may be conducted by the Superintendent of Schools, a building principal, an assistant principal, a police-school 
liaison officer, an agent designated by the District, or a school employee designated by the Superintendent or building principal.
Any unauthorized item found in the locker may be removed. Items removed from the locker may be held by the school for return to the 
parent(s)/guardian of the student or retained for disciplinary proceedings, or turned over to law enforcement officials. The adult student 
or parent/guardian of a minor student shall be notified of items removed from the locker and turned over to law enforcement officials.
The District shall include a copy of this policy in the student handbook that is distributed annually to each student enrolled in the District.

lUNcH rUlEs
All students eating lunch at school are expected to be responsible, cooperative, respectful, and follow the lunch room rules.  
During lunch we ask that the student use indoor voices and keep their hands to themselves. We also ask that your behavior is in 
control and you respect your classmates’ and the lunch room supervisors.  When you are finished eating please remember to put 
your milk cartons in the recycling container, silverware in the pan inside the window and leave your tray inside the window as well.  
Please remember to clean off the table and discard any trash that you may have.  No soft drinks, energy drinks, or coffee products 
are allowed unless you bring them in your lunch from home for your own consumption.
BUYING LUNCH/MILK
1. The price of a breakfast $1.10 lunch is $1.75 and the price of milk is 30 cents. Adult Breakfast is $1.55 and Adult lunch is $2.60.  

A la carte items are an extra charge and  will be billed to your account.  
2. Money for lunches & milk can be deposited into family accounts by the following procedures:

a. Dropping money off in the Viking Middle School Office.
b. Sending money to the District Office.
c. Payments can be made online. 

3. Please indicate the family name and the names of the students using the account with the payment.
RECYCLING:  Viking Middle School takes pride in its efforts to improve the environment of the school and the community.  Recycling 
is a major concern to both teachers and students.  Students are encouraged to be aware of the proper way to discard paper, glass, 
and aluminum containers used in the lunchroom as well as in the classroom.
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oUr riGHts
1. the right to an education – teachers should be free to teach and students free to learn without being interrupted by inconsiderate, 

unruly, or disrespectful students.
2. the right to develop one’s own personality (so long as it doesn’t interfere with the rights of others) without disrespectful 

criticism or pressure from others.
3. freedom from physical and mental abuse, such as name calling, intimidation, or harassment.
4. freedom from being set apart or mocked because of race, sex, religion, physical strength, size, friendship group, age, culture, 

handicap, financial status, clothing or classroom performance.
5. freedom from being harassed in the classroom and hallways and the right to be treated respectfully and safely.
6. the right to have personal and school property respected is a part of human rights.  Our school community should be a 

safe place for property as well as people.
THESE RIGHTS APPLY TO ALL PERSONS, STUDENTS AND STAFF AT VIKING MIDDLE SCHOOL FOR THE ENTIRE SCHOOL 
DAY INCLUDING TRANSPORTATION TO AND FROM SCHOOL AND ALL SCHOOL-SPONSORED ACTIVITIES.

ParENt accEss to family accEss
In order for parents to access Skyward (family access), our student grading and account information system software, they must 
have a password and login.  More information is explained during the annual “Open House” during the last week of August; if any 
other questions arise, please call the Viking Middle School office and we will assist you. 

ParENtal coNNEctioN
When students leave elementary school and transition to middle school they may feel this time is an independent stage of “young 
adulthood.”  While their parents may have volunteered many hours at the elementary level, students may feel that it is “uncool” to 
have their parents around the halls of Viking Middle School.  We enjoy having parents around the building at Viking Middle School.  
We view parents as valuable connections and partners in education.  
Parents can volunteer by contacting the main office via email or telephone and be transferred to the principal.  You may also connect 
with a grade level teacher.  
There are a variety of options available to enlist the help of parents at school.  For example, such opportunities include the following:  
Parent/Teacher Conferences, field trips, activity afternoons, reward days, mentoring or tutoring, just to name a few.
With the input and assistance of students, staff, and especially the parents, we feel that student success and community pride in 
our schools will improve tremendously.  

PlayGroUNd rEGUlatioNs
1. Students will play away from the classroom window areas to avoid breaking windows.
2. No snowballing is allowed on school property.
3. Students are not allowed to leave playground area.
4. Climbing on or over the fence is prohibited.
5. Baseballs are forbidden.  Use softballs only.
6. No tackle football or rough play such as kicking, pushing, tripping, fighting, wrestling, jumping on backs, etc.

scHool sErVicEs
textbooks – Books are very costly and must be used for several years.  All students are responsible for the books they use.  Keep 
your books free of ink and pencil marks.  Remember not to place papers, pencils, or other objects in your books.  This breaks the 
binding of the book.  Students who lose a book or damage it beyond reasonable repair will pay the cost to replace the text.  Students 
are responsible to keep their books covered at all times.
report cards – Second Quarter and Year end report cards will be mailed out after all fines are taken care of and books turned in.
Jr. High curriculum offerings
The Jr. High School uses the grading scale of A, B, C, D, F.  Assignments late due to unusual circumstances can be accepted by 
the teacher if arrangements have been made in advance.
electives – Band and Chorus are both full year courses meeting every other day. Students will not be allowed to drop band and/or 
chorus after the 8th day of school.  Exceptions are:
students who are identified as special education students will be allowed to make changes as per their IEP. Students with recom-
mendations from professional persons (Doctor, Mental Health Person, etc.) will be considered and acted upon. A parent written 
request with instructor approval.
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required classes
7th Grade – Geography, Math/Pre-Algebra, Science, Literature, Language Arts, Physical Education,  Art/Music/Technology/Health
8th Grade World History, Math/Algebra, Science, Communications, Language Arts, Physical Education,  Art/Health/Technology
6 Exploratories at the High School lst Hour
criteria for Pre-Algebra/Algebra– A student must qualify in 4 of the 5 criteria areas to be accepted into the 7th grade 
Pre-algebra or 8th Algebra program
Pre-Algebra:
* Students must achieve a final grade of A- (94%) in 6th grade math and a final grade of     C- (78%) in all other 6th grade academic 

classes (Science, Social Studies, Language Arts and Literature).
* Students may not have more than l late or missing assignment in 6th grade Math per semester.
* Students must have a cut score of 560 or higher on the Math portion of the 6th grade State Test.
* Students must score in the top 25% of the 6th grade class on the 6th grade Math exit test
* Students may receive a teacher recommendation based on his/her accomplishments in 6th grade math.  Such areas as motivation, 

effort and class participation may be considered.
Algebra:
Students must achieve a final grade of B- (87%) in Pre-Algebra or A- (94%) in 7th grade Math and final grade of C- (78%) in all other 
7th grade academic classes (Science, Social Studies, Language Arts and Literature).
* Students may not have more than l late or missing assignment in 7th grade Math or Pre-Algebra per semester.
* Students must score at 87% or higher on the Algebra Aptitude Test.
* Students must score in the top 25% of the 7th grade class on the 7th grade Math exit test.
* Students may receive a teacher recommendation based on his/her accomplishments in 7th grade Math.  Such areas as motivation, 

effort and class participation may be considered.
Physical education – clothing requirement
All students are required to have separate clothing to wear during physical education class.  Separate clothing is defined as clothing 
not worn to school during the regular school day.    Each student will be issued a locker and lock(depending on student numbers) for 
clothing storage.  School issued sports uniforms are NOT allowed to be worn for PE class. Suggested Physical Education clothing 
should include: 
Athletic shorts or sweat pants, T-shirt, Athletic socks, Athletic shoes (non-scuffing soles)
Extras: Warm clothing for outdoor activities in the fall and spring.
INJUrIeS
Participation is mandatory to earn a grade in this class.  Injured or ill students are required to have a written note signed by a parent 
or guardian explaining the situation.  Students required to miss 2 or more consecutive classes due to injury or illness must have 
written documentation from a medical doctor to be excused.
forensics (6, 7, 8) – All students may participate in forensic competition with other area schools.
School dances (7 & 8) – School dances are a privilege.  Generally two dances are held after seven o’clock during the year.  Teachers 
are invited to chaperone.  The dance will be for Viking Middle School seventh and eighth graders only.
ASceNd Program
A.S.C.E.N.D. (After School Center For Educational and Natural Development)  Twice a week, certified staff members will meet 
with students from 3:20 – 5:20 PM.  The focus will be to improve academic grades, to build study skills, to develop self-esteem and 
promote emotional and social wellness.   If you are interested in this program call the school at 715-698-2456.

stUdENt BEHaVior at ViKiNG middlE scHool
As indicated in our school “Bill of Rights,” it is important that students understand what is and is not appropriate behavior in school.  
In learning to behave appropriately, students learn the important life skill of self-control.  Most of the students at Viking Middle School 
behave very appropriately most of the time.  Unfortunately, the attention of students, teachers and the community is drawn to those few 
students who do not behave appropriately.  We feel that it is unfair to judge our students by the actions of so few, so we have adopted 
a program to recognize the vast majority of our students who successfully practice self-control and good citizenship here at VMS.
The Positive Discipline Plan at Viking Middle School is based on three honor Levels.  Level I being the highest and Level III being 
the lowest.  Students begin each quarter with a full set of honor points.  If a student has a disciplinary infraction during that quarter, 
points (demerits) are subtracted from the student’s total points.  Students may earn back two points each week by having an infraction 
free week.  It is possible for students to earn their way back to Honor Level I by the end of the quarter even after a major infraction.  
Students have a fresh start each quarter.
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PositiVE ElEmENts
Honor Levels – To qualify for ACE Reward Activities:
Honor Level I: 29 - 26 honor points at the end of the quarter.
Honor Level II: 25 - 23 honor points at the end of the quarter
Honor Level III: 22 or less honor points at the end of the month.  Not eligible for Ace reward day.
Demerits are assessed as follows: (See Discipline Infractions for what is considered minor, etc.)  Students will be informed by the 
teacher when demerits are assigned.
Minor infraction – loss of 2 points
Moderate infraction – loss of 6 points
Major infraction – loss of 10 points
Infractions in 8th grade high school classes or special area classes will be reported by the teacher to the grade level teacher 
recording the points. 
Remember, for each infraction free calendar week 2 honor points are reinstated – it is possible for students to “earn” their way back 
to honor Level I. 
On Mondays the honor levels will be updated – students will be notified of level changes during advisory time.

HoW coNsEQUENcEs arE HaNdlEd
If a student has difficulty mastering self-control at school, we feel it is important for students and parents to know how discipline will 
be handled.  The normal progression of steps taken to correct the behaviors are given in the following paragraphs:  Each step in the 
minor, moderate and major categories coincide with the Discipline Infraction list.  Please note that the Discipline Infraction list does 
not include all the possible infractions, but is a fairly comprehensive listing for reference.  Discipline for infractions will be handled 
according to the due process procedures outlined under the Legal Protection of Student Rights section of this handbook.  Students 
are expected to cooperate if an investigation is necessary.

disciPliNE iNfractioN catEGoriEs
MINor INfrActIoNS:  Late work, no daily planner, scuffles, classroom disruptions, insubordination, disrespect (student or staff), 
swearing, disrupting an assembly, inappropriate dress, forgery, minor property damage, nuisance devices (cell phones) or behavior, 
cheating on a test or assignment, failure to report to detention, hallway disruption, littering, chewing gum, drinking beverages outside 
designated areas, pass misuse, tardiness to class, and computer (internet, e-mail or server) misuse.
ModerAte INfrActIoNS:  Fighting, classroom disruption, insubordination, disrespect (student or staff), swearing/gesturing in 
obscene manner at peers, disrupting an assembly, inappropriate dress, forgery, vandalism, intimidating other students, harassment 
– sexual, racial or religious, theft, failure to report to detention or extended day, gambling, throwing snowballs, unexcused absence 
hourly/daily, and computer (internet, e-mail or server) misuse.
MAJor INfrActIoNS:  Physical attack on peers or staff, classroom or school disruption, isolated or repeated acts of insubordination, 
swearing/gesturing in an obscene manner at staff, willful vandalism, threatening staff or students, harassment – sexual, racial or 
religious, burglary, possession/use/under the influence/selling of alcohol, other drugs, illicit substances, or tobacco, use of smoke 
bombs or other explosives, extortion, arson, false alarms, possession of incendiary devices, possession of weapons in school or on 
school grounds (guns, knives, etc.), or other criminal activity.
MINor
Option 1 – Classroom intervention – between pupil and teacher
Option 2 – Call to parents by the teacher
Option 3 – After school detention/noon detention (office)
Option 4 – Team conference with student (and parents)
ModerAte
Option 6 – After school detention/noon detention (office)
Option 7 – In school suspension 
MAJor
Option 8 – Suspension – allowance for make-up work as per board policy and state statute
Option 9 – Outside agency intervention (police or social services)
Option 10 – Expulsion – (State law expulsion periods may go up to a student’s 21st birthday)
***The severity of the incident or violation may move an infraction to a higher category.***
***Restitution will be used at all levels where applicable and appropriate.***
A letter or phone call home will be made if detention is missed.  Missed detention may result in a parent conference and suspension.
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disciPliNary coNsEQUENcEs dEfiNEd
1. extended day:  After school or lunch time spent with teacher or principal.
2. detention:  Detention will be held after school on Monday through Friday from 3:18 until 4:00 p.m.  Students must arrive on time, 

have work to keep occupied, and adhere to detention room rules.  Failure to follow these requirements will result in additional 
detention  days and/or possible school suspension.  Students on detention are responsible for their own transportation from 
school and must promptly leave the building at 4:00 p.m.

3. In-School Suspension:  An in-school suspension room has been established to deal with students having problems adjusting 
to school rules and routines.  The length of time assigned depends on the infraction and can be from 1 to 3 days.

4. out of School Suspension:  This penalty involves the loss of school attendance privileges for a limited period of time (usually 
up to 5 days).  In all cases of out of school suspension, parents will be notified.  For suspensions of two or more days, a parent/
guardian, student, and principal conference may take place before the student can be re-admitted.  

5. expulsion:  To be expelled from school means that a student is removed from school for an extended period of time (up to the 
date of a student’s 21st birthday).  This penalty can be invoked for actions threatening the health or safety of others, possession 
of a weapon of any kind, destruction of property, use, possession or sale of drugs or other substances, or repeated refusal or 
neglect to obey rules.  The Board of Education approval is required for a student to be expelled from school.

6. restorative Justice and Practices:  As an alternative to the consequences outlined above, administration may supplement 
or substitute restorative justice.  These procedures focus on problem solving, repairing the harm, and rebuilding relationships.  
They may include, but are not limited to, mediation techniques, community service, apologies to victims, repairing damages, 
school counselor interventions.  Use of these procedures will be with approval of administration, counselor(s) and/or appropriate 
staff.

a.c.E. ProGram
Viking Middle School has an incentive program which has been designed to encourage students to become more responsible for 
completing their school assignments and managing their behaviors. Permission slips MUSt be turned in 2 days prior to the event. 
Ineligible students will be assigned to study halls with study skills work.  At the start of the school year each academic team will 
notify parents how they will inform them of late or missing assignments in addition to Skyward and their assignment notebooks.

stUdENts iN sUBstaNcE aBUsE trEatmENt
Viking Middle School recognizes that the use/abuse of illicit substances and the problems associated with them are prevalent in 
our society.  The school further recognizes that harmful involvement with illicit substances and/or with someone using them can 
be a major reason for a student’s lack of personal, academic and behavioral success.  The counselors, administration and staff 
attempt to work with parents and students to assist with substance abuse related problems.  Please contact the school counselor 
or administrator if there are concerns.  Support services available include counseling and guidance groups, information, education 
and referral assistance.  The school will work with students who seek treatment in a variety of ways.  Students who seek treatment 
away from the school setting will receive support in cooperation with the treatment facility for academic work.  

stUdENts of tHE moNtH
Students from each grade will be selected as Students of the Month at Viking Middle School.  Special area teachers will assist grade 
level teachers in making the selections.  The student will receive a certificate of recognition, pose for pictures posted in school, and be 
informed why they were selected.  Stories on their accomplishments will be published in the Baldwin Bulletin and Woodville Leader.
The following criteria will be used for selection:
1. A student whose effort and attitude in the building has been consistently positive.
2. A student who has shown marked improvement in performance.
3. A student who has shown excellent achievement.
4. A student who has written or created an outstanding or unique project.

stUdENt PassEs
A. Permit to Leave the Building:  No student is to leave the school grounds before dismissal time without permission from the 

office.  Students should bring a dated note signed from their parent/guardian stating where the student is to go and the time the 
student is to leave and return.  Parents are asked to use discretion when permitting students to leave the building during school.  
Students are not to leave school grounds after they arrive in the morning unless a permit to leave has been issued. If students 
are to leave during the school day, whomever picks them up must sign the student out of the building in the main office.  

B. corridor Pass:  Students are not allowed in the halls during class time without a pass indicating their destination.  Students 
should use the passes in their assignment notebook.

c. Lunch Passes:  Woodville students desiring to go home for lunch are to present a note from their parents/guardians to the 
school office to get a lunch pass for the year.  Students are not to leave the school grounds during the noon hour unless they 
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have a lunch pass or a permit to leave the building.  Students may not accompany other excused students or other parents 
to lunch.  Students are not allowed to go downtown for lunch.  

d. tardy Passes:  Students who arrive after school has begun must report to the office before going to class. Tardies will be 
excused if the tardy was the result of circumstances beyond the student’s control.  Oversleeping or missing the bus will not be 
excused, they will be recorded as truancy. 

UsE or PossEssioN of drUGs, alcoHol, aNd toBacco oN 
scHool ProPErty aNd/or UsE dUriNG scHool oN or off 

scHool ProPErty
1. If a student is found to be in possession of illicit substances or look alike substances, or under the influence of illicit substances, 

a conference with the student and a principal (or designee) will be held, the parent informed, and the police authorities notified.  
The student will be referred for school assistance.  The student will be subject to suspension (1 to 15 days) and/or expulsion.

2. Any students bringing drug-related paraphernalia into the school environment does so with the intent to use it.
3. Students found to be in possession of such paraphernalia are subject to the same proceedings as outlined above.
4. For the purpose of this policy, “drug related paraphernalia” shall be defined as any item commonly used for the purpose of using 

drugs.
5. Possession or use of tobacco products by students on school property or at school activities is prohibited at all times.  Students 

who fail to comply with this rule will be subject to suspension (1 to 5 days) and police referral.
6. In the event that a student is caught in the act of distributing or selling a controlled substance or look-alike substance, the offender 

will be subject to disciplinary action up to and including expulsion on the first offense.  Due process procedures will apply.  A 
police referral will also be made.

Visitors
Students and/or adult visitors to the middle school are required to report to the Viking Middle School office upon entering the building.  
Visitors will sign in and complete a school Visitor Pass to be in the building.  This pass must be worn at all times.  We request that 
class disruptions be kept to a minimum.  If you are visiting a teacher or student and they are in class, administration has the right 
to allow or deny the request.
requests for student visitors must be made at least one day in advance of the anticipated visit.  Notification of this request, 
either in the form of a note or a phone call, from the parent of the student enrolled in our school must be given to the office. Students 
are limited to a single visitor for a single school day per visit.  Student visitors will not be allowed on reward or activity days, 
or on field trips. the administrator or designee has the right to allow or deny any request.

BaldWiN-WoodVillE arEa scHool district
PAreNtAL coNcerNS ABoUt StAff

August 21, l998
“What are parents to do?”  The first step the parent should take is to contact the person closest to the problem.  For instance, if the 
“problem” is with a teacher, the parent should contact that teacher.  If the problem is with a bus driver, the parent can usually resolve 
the issue with a phone call to the driver.
If the parent is not satisfied with step one, the parent should contact the supervisor of the staff member about whom the parent is 
concerned.   That is step two.  The supervisor will try to resolve the problem, but if the parent is still not satisfied, he/she should 
move to step three and contact the Superintendent.
The Superintendent will work with the parent, supervisor, and staff member and try to resolve the problem.  If the parent is still not 
satisfied the issue has been resolved, they have three choices of action to approach the Board:
Any member of the public may address the whole Board at an Open Forum which is the first l5 minutes of each regular monthly 
meeting of the Board.  You should be aware this is an open meeting, and it may not be appropriate to discuss some topics in public 
due to confidentiality.
You may ask the Superintendent to place your issue on the Board agenda for discussion, but it must be approved by the Board 
President or requested to be placed on the agenda by another Board member.
You may ask the Superintendent to place your issue on the Board agenda, but under “closed session.”
That means the Board and their invited guests will hear the discussion, but the issue will most likely not be revealed to the general 
public.  This is the preferred method for discussing personnel, personal, or individual student matters.   This also requires permission 
of the Board President or a request by another Board member before it may be included on the Board meeting agenda.
If the parent feels their concern is of a more serious nature, such as concerns about alcohol or other drug abuse or concerns about 
the safety and well-being of students, they should immediately contact the employee’s supervisor.  The following list of telephone 
numbers should help you:
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Ms. Tiffanie Nigbor, Principal, supervises all staff at Greenfield Elementary School.   
The telephone number at Greenfield is (715) 684-3334, extension 102.
Mr. Jon Hinzman, Principal, supervises all staff at Viking Middle School.  
The telephone number at Viking is (715) 698-2456, extension l02.
Mr. Eric Russell, Principal, supervises all staff at B-W High School.   
The telephone number at the High School is (715) 684-332l, extension l02.
Ms. Patti Phillips, The Director of Pupil Services supervises all special education teachers in the district.  
The telephone number is (715) 684-4453, extension l47.
Mr. J.R. Dachel, Transportation Supervisor, is in charge of the bus drivers.   
The telephone number is (715) 684-325l.
Mr. Russell Helland, Superintendent, is the supervisor for those listed above and should be contacted at step three in the process.  
If the concern is of a more serious nature, Mr.Helland should be contacted immediately at (715) 684-3411.

BaldWiN-WoodVillE arEa scHool district
AdMINIStrAtIVe rULeS 443-rULe
code of cLASSrooM coNdUct

(Student Removal From Class)
Student behavior that is dangerous or disruptive and that interferes with the teacher’s ability to teach effectively will not be tolerated. 
Any student who engages in such behavior may be subject to removal from class and placement in an alternative setting as outlined 
in this code. In addition, the student may be subject to disciplinary action in accordance with established Board policies, school rules, 
state and federal laws and municipal ordinances. 
StUdeNt reMoVAL froM cLASS
A teacher may remove a student from class for the following reasons. A “teacher” means any person holding a license or permit 
issued by the State Superintendent whose employment by the school district requires that he/she hold that license or permit. When 
not working under the direction of a teacher, an aide shall recommend to that teacher that the student be removed. The teacher shall 
determine whether removal is appropriate. When not working under the direction of a teacher (supervising playgrounds, study halls, 
lunchrooms, etc.), the aide shall make the recommendation for removal to the building principal or designee. The building principal 
or designee shall determine whether removal is appropriate.
1. reasons for removal from class

a. Dangerous, disruptive or unruly behavior or behavior that interferes with the ability of the teacher to teach effectively. This 
type of behavior includes the following:
• Possession or use of a weapon or other item that might cause bodily harm to persons in the classroom
• Being under the influence of alcohol or other controlled substances or controlled substance analogs, or otherwise in 

violation of District student alcohol and other drug policies
• Behavior that interferes with a person's work or school performance or creates an intimidating, hostile or offensive 

classroom environment
• Fighting
• Taunting, baiting, inciting and/or encouraging a fight or disruption
• Disruption and intimidation caused by gang or group symbols or gestures, gang or group posturing to provoke altercations 

or confrontations
• Pushing or striking a student or staff member
• Obstruction of classroom activities or other intentional action to attempt to prevent the teacher from exercising his/her 

assigned duties
• Interfering with the orderly operation of the classroom by using, threatening to use or counseling others to use violence, 

force, coercion, threats, intimidation, fear or disruptive means
• Dressing or grooming in a manner that presents a danger to health or safety, causes interference with work or creates 

classroom disorder
• Restricting another person's freedom to properly utilize classroom facilities or equipment
• Repeated classroom interruptions, confronting staff argumentatively, making loud noises or refusing to follow directions
• Throwing dangerous objects in the classroom
• Repeated disruption or violation of classroom rules
• Excessive disruptive talking
• Behavior that causes the teacher or other students fear of physical or psychological harm (e.g., bullying)  
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• Physical confrontations or verbal/physical threats
b. Other behavior as outlined below. Examples of such behavior may include, but not necessarily be limited to, the following:

• Willful damage to school property
• Defiance of authority (willful refusal to follow directions or orders given by the teacher)
• Repeatedly reporting to class without bringing necessary materials to participate in class activities
• Possession of personal property prohibited by school rules and otherwise disruptive to the teaching and learning of others
• Use of profanity
• Any other infractions as identified in the individual buildings' discipline plan.

c. A student with a disability may be removed from class and placed in an alternative educational setting only to the extent 
authorized by state and federal laws and regulations.

2. When a student is removed from class, the teacher shall send the student to the building principal or designee and inform him/
her of the reason for the student's removal from class. A written explanation of the reasons shall be given to the principal or 
designee within 24 hours of the student's removal from class.

3. The principal shall inform the student of the reason(s) for the removal from class and shall allow the student the opportunity to 
present his/her version of the situation. The principal shall then determine the appropriate educational placement for the student 
who has been removed from a class by a teacher.

4. The parent/guardian of a minor student shall be notified of the student's removal from class as outlined below.
PLAceMeNt ProcedUreS
1. The building principal or designee shall place a student who has been removed from a class in one of the following alternative 

educational settings:
• An alternative education program approved by the School Board. State law defines this as an instructional program approved 

by the school board that utilizes successful alternative or adaptive school structures and teaching techniques and that is 
incorporated into existing traditional classrooms or regularly scheduled curricular programs or that is offered in place of 
regularly scheduled curricular programs.

• Another class in the school or another appropriate place in the school.
• Another instructional setting.
• The class from which the student was removed if, after weighing the interests of the removed student, the other students in 

the class and the teacher, the principal or designee determines that re-admission to the class is the best or only alternative.
2. When making placement decisions, the building principal or designee shall consider the following factors:

• The reason the student was removed from class
• The severity of the offense
• The type of placement options available for students in that particular school and any limitations such as costs, space 

availability and location, on such placements 
• The estimated length of time of placement
• The student's individual needs and interests
• Whether the student has been removed from a teacher's class before
• The relationship of the placement to any disciplinary action

 The principal or designee may consult with other appropriate school personnel as the principal or designee deems necessary 
when making or evaluating placement decisions. A student's parent/guardian may also be consulted regarding student placement 
decisions when determined by the principal or designee to be in the best interests of the persons involved or required by law.

3. All placement decisions shall be made consistent with established Board policies and in  accordance with state and federal laws 
and regulations.

4. The parent/guardian of a student shall be notified of a student's placement in an alternative educational setting as outlined below.

ParENt/GUardiaN NotificatioN of stUdENt’s rEmoVal 
from class aNd altErNatiVE PlacEmENt

1. When a minor student has been removed from class, the building principal or designee shall notify the parent/guardian of the 
student. This notification shall include the reasons for the student’s removal from class and the placement determination.

2. If the removal from class and change in educational placement involves a student with a disability, parent/guardian notification 
shall be made consistent with state and federal laws and regulations.

3. If the student removed from a class is also subject to disciplinary action for the particular classroom conduct (i.e., suspension or expulsion), 
the student’s parent/guardian shall also be notified of the disciplinary action in accordance with legal and policy requirements.


